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I. Introduction 
 

The City of Pittsburgh (“City”) seeks response from individuals and/or firms with a track 
record of lobbying and advocacy at both the Federal and State levels to assist the City and 
its related authorities, specifically the Pittsburgh Parking Authority (“PPA”), Housing 
Authority of the City of Pittsburgh (“HACP”), and the Pittsburgh Water and Sewer Authority 
(“PWSA”), in developing and successfully pursuing its legislative priorities in Harrisburg, PA.  

 
The City requires a well-managed and financially sound individual consultant or firm with 
demonstrated skills and technical ability, high levels of customer service, responsiveness, 
and satisfaction, to fulfill the requirements outlined in this Request for Proposals (“RFP”).  

 
The primary focus of the lobbyist is to support the City with improving its efforts to influence 
and/or advance legislation, capture revenues available to local government and assist in 
identifying, applying for and receiving competitive grants, earmarks, and other discretionary 
funding made available to municipalities from the Commonwealth of Pennsylvania. 

 
II. Scope of Work 

 
Through this RFP, the City seeks to retain the services of an individual and/or firm for 
matters in which the City and its related authorities may need professional services at the 
State level. The successful individual and/or firm shall agree to be available at all times upon 
reasonable request to meet with the City leadership, City staff, and leadership and staff of 
related City authorities in order to perform the responsibilities assigned; and represent the 
interests of the City, and act as liaison between the City and all branches, departments, and 
agencies of the Commonwealth of Pennsylvania, at any meetings under the scope of this 
RFP.   

 
Professional services should include, but are not limited to, the following: 

 
Monitoring & Bill Tracking Service  
Individual and/or firm shall work closely with City and its related authorities to assist in 
developing legislative priorities. The individual and/or firm shall communicate information to 
and from the State delegation, other members of the General Assembly, legislative 
committees, legislative staff, and State agencies; monitor and provide regular reports on 
current legislation, the State budget process, or any legislative events on the State-level that 
may directly or indirectly impact the City and its related authorities. 

 
Individual and/or firm shall obtain and monitor bills, resolutions, etc. on the State level. As 
such, copies of all bills and amendments that are determined to have an impact on the 
legislative and regulatory interests of the City and its related authorities should be forwarded 
to the appropriate contact or liaison.  

 
 

State Legislative and Budget Advocacy  
Individual and/or firm shall communicate the City and its related authorities’ position on key 
State actions to Members of the General Assembly and staff, as well as State agencies and 
other interest groups, as appropriate. This may be accomplished through personal 



 
discussions, meetings, testimony at legislative policy and fiscal committees and agency 
hearings, orchestrating statements of legislators before the General Assembly, and/or 
preparing letters notifying appropriate officials and agencies of City of Pittsburgh and its 
related authorities’ positions. In addition, efforts should be focused on supporting the City 
and its related authorities’ State appropriations requests during General Assembly action on 
spending and authorization legislation, including coordinating additional meetings with 
relevant General Assembly members or staff. 

 
Coordination of Legislative & Regulatory Efforts 
Individual and/or firm shall work with City and its related authorities in the coordination of a 
legislative/regulatory program, which includes the development of legislative/regulatory 
positions and platforms as well as drafting proposed legislation when appropriate. The 
individual and/or firm shall strive to coordinate City of Pittsburgh and its related authorities’ 
perspectives with other associates as appropriate.  

 
Special Projects Facilitation 
Individual and/or firm shall serve as a special project facilitator for the City and its related 
authorities before State agencies on funding matters and to develop project guidelines, 
policy and resolution statements. In addition, the individual and/or firm shall also assist the 
City and its related authorities with strategic communication or crisis response, if needed, 
relative to State affairs.  

 
Establish an Active Presence in Harrisburg and Pittsburgh  
Individual and/or firm shall actively establish a strong presence in Harrisburg, PA on behalf 
of the City and its related authorities. This effort shall be reinforced by day-to-day 
involvement in regulatory, legislative, and budgetary actions on our behalf. Additionally, as 
noted above, on-site visits to the City and its related authorities’ offices shall be made upon 
reasonable notice and request along with a presentation to relevant leadership regarding 
State issues, as requested.  

 
 
 

III. Submission Requirements 
 

Vendors should submit a brief (7-10 pages maximum) proposal that includes the following: 
 

• Experience and qualifications of the firm 
• Resume/bio of project personnel assigned to this engagement 
• Proposed approach to perform scope of services 
• Cost proposal 

 
Proposals should be submitted via email to the following contact by 2:00 PM on December 
7, 2016.  
 

Thoryn Simpson, Sr. Procurement Analyst 
City of Pittsburgh, Office of Management and Budget 
Room 502, City-County Building 
Pittsburgh, PA 15219 
Email: thoryn.simpson@pittsburghpa.gov 

 

mailto:thoryn.simpson@pittsburghpa.gov


 
Any questions or issues for clarification should be directed to the above contact as well. The 
selected consultant will be expected to enter into a professional services agreement with the 
City upon approval of Pittsburgh City Council.  

IV. Proposal Evaluation Criteria 
 

Proposals will be evaluated based on the following criteria: 
 

• Experience and qualifications of the firm 
• Experience and qualifications of key personnel 
• Proposed approach 
• Cost proposal 

 
Successful respondents will be required to enter into a Contract with the City of Pittsburgh, 
contingent upon the approval of City Council.   

 
V. Equal Opportunity 

 
MWE/DBE 
The City of Pittsburgh is committed to the ideal of providing all citizens an equal opportunity 
to participate in City and its Authorities’ contracting opportunities.  It is therefore the City’s 
goal to encourage increased participation of women and minority groups in all City 
contracts. 
 
The City requires that all bidders demonstrate good faith efforts to obtain the participation of 
Minority-Owned Business Enterprises (MBE’s) and Women-Owned Business Enterprises 
(WBE’s) in work to be performed under City contracts.  The levels of MBE and WBE 
participation will be monitored by the City of Pittsburgh’s Equal Opportunity Review 
Commission (EORC). 
 
In order to ensure that there are opportunities for historically disadvantaged minority groups 
and women to participate on Covered Contracts, and consistent with the City’s current equal 
employment opportunity practice and goals, the EORC will review contracts to include an 
evaluation of a developer/contractor’s employment of minority groups and women, 
encourage goals of twenty-five (25) percent and ten (10) percent respectively. 

Veteran-Owned Small Business 
It is also the City’s goal to encourage participation by veteran-owned small businesses in all 
contracts.  The City of Pittsburgh shall have an annual goal of not less than five (5) percent 
participation by veteran-owned small businesses in all contracts.  The participation goal 
shall apply to the overall dollar amount expended with respect to the contracts. 
 
The City requires that all bidders demonstrate good faith efforts to obtain the participation of 
veteran-owned small business in work to be performed under City contracts.  The levels of 
veteran-owned participation will be monitored by the City of Pittsburgh’s EORC. 



 
Good Faith Commitment 
In order to demonstrate good faith commitment to these goals, all bidders are required to 
complete and submit with their bids either: the attached MDE/WBE/Veteran-Owned 
Solicitation and Commitment Form (which details the efforts made by the bidder to obtain 
such participation), or the attached MBE/WBE/Veteran-Owned Solicitation and Commitment 
Form – Waiver Request (which details why no MDE/WBE/Veteran-Owned business 
participation could be obtained.  Failure to submit either of these forms will result in rejection 
of the bid.  Copies of these forms are attached as Appendices B & C.   
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